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1. O6mue nosnoxenns

1.1. Hensio nannoro IMosokenus sBiasercs 3alMra NEPCOHANBHLIX AAHHLIX PabOTHHKOB OT
HECAHKIIMOHUPOBAHHOTO J0CTYTIA, HEMPABOMEPHOTO HX HCIOIb30BAHNSA WK YTPATI.

1.2. Hacrosmee [lonoxkenne paspaborano na ocuosannu: crareit Koncruryunn PO, Tpynosoro
Kogexca P®, Kozgekca 06 aamunuctparusubix npasonapywennsx PO, IN'paxnanckoro Kosexca
P®, Vronossoro Kozekca P®, a Ttake @emepansaoro zakona "O6 wuHpopmannu,
uHpopMaTH3anHK U 3aumTe HHGopMaHu",

1.3. INepconankubie JaHHbIe OTHOCATCS K Kateropun KoHguIaeHmansHol nadopmanny. Pexnm
KOHOHICHIHATBHOCTH TIEPCOHANBHBIX JAHHBIX CHHMACTCH B Chydasx o0eannuuBaHus WM 110
HCTEYEHHH 75 JIET CPOKa XPaHEeHHH, €C/IH HHOE HE ONPEJIENEHO 3aKOHOM.

1.4. Hacrosmee [lonomenne yrBep#saeTcs ¥ BBOAMTCH B JCHCTBHE IPHKA30M 3aBE/IYIOMIETO
JIOY u spaserca o0a3aTebHBIM Ul HCTIOHEHHS BCeMH pabOTHHKAMH, HMEIONHMHE JA0CTYT K
NEPCOHANBHBIM JaHHBIM COTPYIHHKOB,

2. lTonsiTHe | COCTAB NEPCOHAILHBIX AAHHBIX

2.1. Tlepconaibhnie jlannnie pabotanka - nudopmanus, HeodxoauMas paboToaaTEe IO B CBA3H C
TPYAOBBIMH OTHOIUICHHAMH M Kacaioummecs koHkperHoro pabotauka. Ilox undopmanuedi o
pabOTHHKAX MOHHMAIOTCH CBEACHHA O (aKTax, CoORITHAX H 0GCTOATENLCTBAX KUIHH PabOTHHKA,
MO3BONAIONINE HACHTHGUIHPOBATE €I'0 JIHYHOCT L,

2.2. B coctaB nepcoHaNbHBIX JaHHBIX pabOTHHKA BXOJAT:

- ankeTHbie H Onorpaduyeckue Janube;

- obpazosanue;

- CBEJICHHS O TPYZAOBOM M 0011IeM cTaKe:

- CBEJICHHSA O COCTABE CEMBH;

- [ACMOPTHBLIE JAHHLIE,

- CBEJICHHS O BOHHCKOM yuere:

- CBeJICHUS O 3apaboTHO# nuaTe CoTpyAHNKa;

- CBEJICHHS O COLMAIBHBIX JILIOTAX]

- CNeUHATLHOCTD,

- 3aHHMAaeMas J0JKHOCTD,

- HUTHYHE CYAHMOCTEH;

- A/IPEC MECTa KHUTENLCTBA;

- noMamsuii Tenedon;

- MecTO paboThl KN YueObl YICHOB CEMbH H POJCTBCHHHKOB,

- XapaxkTep B3aNMOOTHOIICHHH B CeMbe:

- coZiepiKanue TPYA0BOro J0ToBOpa;

- COCTaB JICKIAPHPYEMBIX CBEJCHHH O HAIMMHK MATCPHATBHBIX HEHHOCTEH;
- COIEPKaHNe ACKIapalliy, NOAABaeMO B HAIOTOBYIO HHCIIEKIIHIO,



- IOJUIMHHUKY U KOIIMH IIPUKA30B 110 JUYHOMY COCTaBY;

- IMYHBIE JIe]1a U TPYAOBbIE KHUKKU COTPYIHUKOB;

- OCHOBAHUs K IPHUKa3aM I10 JUYHOMY COCTaBY;

- Jena, CcOAep)Kallie MaTepuajbl [0 IOBBILICHWIO KBaIM(UKALUMU U NEpPenoAroToBKe
COTPYJIHUKOB, UX aTTECTALIUHU, CIIY’)KEOHBIM paccie0BAHUSAM;

- KOIIMM OTYETOB, HAMPABJIAEMbIEC B OPraHbl CTATUCTUKH.

2.3. JlaHHBIC TOKYMEHTHI SIBJISIOTCS KOH(UICHIIMATBLHBIMH, XOTS, YUUTHIBAsI UX MacCOBOCTh U
€MHOE MECTO O0pabOTKM M XpaHEHHUS - COOTBETCTBYIOIIMUN Tpud OrpaHUYEHUs Ha HUX HE
CTaBUTCH.

3. O6padoTKa NepCOHATBLHBIX JaHHBIX

3.1. ITox 0OpabOTKOI MEPCOHATBHBIX JAHHBIX PAOOTHUKA MMOHMMAETCS NOJY4YEHUE, XpaHEHHE,
KOMOMHUpPOBaHUE, Meperaya WiIM J000e APYroe HCHOIb30BaHHE IIEPCOHAIBHBIX JaHHBIX
paboTHHKA.

3.2. B nmemsx obecriedeHus mpaB UM CBOOOJ YeIOBEKa W IpakJIaHWHA pabOTOgATEeNIb M €ro
MPECTAaBUTEIM TNPU 00pabOTKe MEepPCOHANBHBIX JAHHBIX pabOTHUKA 00s3aHBI COOIOIATH
cnenyomue ooie TpedoBaHus:

3.2.1. O6paboTKa NEepPCOHAIBHBIX JaHHBIX PA0OTHHUKA MOXKET OCYIIECTBISATHCS UCKIIOYUTEIHLHO
B IeNsIX oO0ecredyeHus: COOJIOACHHS 3aKOHOB W HMHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
CONCHCTBUSL PAaOOTHUKAM B TPYIOYCTPOWCTBE, OOYYCHHWH U TPOJBHKCHUU 10 CIIYXKOe,
oOecrieueHHs JMYHOM 0€30IacHOCTHM Ppa0OTHUKOB, KOHTPOJII KOJIMYECTBA U KayecTBa
BBIMOJIHAEMON padOThI U 00ECIICUCHUS] COXPAHHOCTH UMYIIIECTBA.

3.2.2. Tlpu ompenenennn oObeMa M cojepkaHusi 00padaThIBAEMBIX MEPCOHAIBHBIX JaHHBIX
paboTHUKa paboToaaTens JOHKEH pyKoBoAcTBoBaThcs Koncrurynuei Poccuiickoit denepanuu,
TpynoBbim KosiekcoMm 1 MHBIMU (peiepalIbHBIMU 3aKOHAMH.

3.2.3. HOJ'IyLIeHI/IC NEPCOHANIBHBIX NAHHBIX MOXKCT OCYHICCTBIIATHCSA KaK MYTEM IPCACTABIICHUA
nx caMum pa6OTHI/IKOM, TaK U IYTEM INOJTYYCHUSA UX U3 UHBIX UCTOYHUKOB.

3.2.4. TlepcoHanpHble JaHHBIE CIEAyeT MONyYaTh y Hero camoro. Eciu mepcoHanbHbIE TaHHBIE
pabOTHUKA BO3MOXKHO MOJYUYUTh TOJBKO y TPEThEH CTOPOHBI, TO PAOOTHHUK JIOJKEH OBITh
yBeIoMJIeH 00 3TOM 3apaHee M OT HEro JOJKHO OBbITh MOJIyY€HO MHCHMEHHOE COTJIacHe.
PaGoronarens mokeH cOOOMIMTH PaOOTHUKY O IENSIX, MPEANOoJiaraéMbIX HMCTOYHUKAX U
croco6ax MoJTy4YeHHsl IePCOHATBHBIX JAaHHBIX, a TaK KE O XapaKTepe MOJUIeKAIIUX MOTYICHUIO
NEPCOHATIBHBIX HJAHHBIX W MOCICACTBUAX OTKas3a pa6OTHI/IKa aTb IMUCBMCHHOEC COIJIaCu€ Ha UX
MOJTyYeHHeE.

3.2.5. Paboronmarenr He HMMeeT IpaBa MoOJydyaTb U 00padaTbiBaTh MEPCOHAIbHBIE JAHHBIE
pabOTHUKA O €ro MOJMTUYECKHUX, PEIMTHO3HBIX M WHBIX YOSKICHMAX M YaCTHOM XU3HU. B
CiIydasx, HCIMOCPECACTBECHHO CBA3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOIIECHUH JaHHBIE O JacTHOH
XKHU3HU paboTHUKA (MH(OpPMAIHS O KU3HEAEATEILHOCTH B c(hepe CeMEUHBIX OBITOBBIX, JTUYHBIX
OTHONIEHUI) MOTYT OBITh MOJTY4YeHbI U 00paboTaHbl paboToaaTENEM TOJIBKO C €r0 MUChMEHHOTO
CorJacHs.

3.2.6. Paboronmarenb He WMeEeT MpaBO MOdy4YaTh M 0OpabaThiBaTh MEPCOHAIbHBIC JaHHBIE
pabOTHMKAa O €ro 4YWIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHHUSIX WM €ro Mpodcor3Hon
JeSITeIbHOCTH, 33 HCKIIFOYEHHUEM CITy4yaeB, IPEIyCMOTPEHHBIX (e/iepaTbHbIM 3aKOHOM.

3.3. K oOpaboTke, mepeaadye M XpaHEHUIO MEPCOHAIBHBIX JTaHHBIX PAOOTHHKA MOTYT HUMETh
JOCTYIl COTPYAHUKH: - OyXranTepuu; - COTPYJHHKH CIYXObl YIpaBICHUS MEPCOHAIOM;
COTPYAHUKH KOMIIBIOTEPHBIX OT/IEIIOB.



3.4. Hcnonb3oBaHue NEPCOHANIBHBIX OAHHBIX BO3MOKHO TOJIbKO B COOTBCTCTBUH C LCIIAMU,
ONMpeCaACIIMBIIMMHA X ITOJTYUCHHUC.

3.4.1. IlepcoHanbHble JaHHBIE HE MOTYT OBITb HCIOJB30BaHbl B LENSAX I[PUUYUHEHUS
UMYIIECTBEHHOI'O U MOPAJbHOTO Bpela IpakJaHaM, 3aTPyAHEHUS pealu3ally MpaB U cBOOOJ
rpaxnaad Poccuiickoit @enepanuu. Orpanuuenue npas rpaxiaaH Poccuiickoit denepanun Ha
OCHOBE MCIIOJIb30BaHUSI HHpOpMaLUUd 00 MX COLUAIBHOM IPOMCXOXKJIEHUH, O pacoBOM,
HalMOHAJIbHOM, A3bIKOBOM, PEJIUTMO3HON U MAPTUHHON IPHUHAIIECKHOCTH 3aIIPEILEHO U KapaeTcs
B COOTBETCTBHUH C 3aKOHOAATEILCTBOM.

3.5. [lepenaua nepcoHANBHBIX JAHHBIX pAaOOTHUKA BO3MOXKHA TOJILKO C COTJIacus pabOTHUKA WITH
B CIIyYasiX, IPSIMO MPeIyCMOTPEHHBIX 3aKOHO1ATEIbCTBOM.

3.5.1. Ilpu mepenaue nepcoHaAIbHBIX JAHHBIX paOOTHHKA PabOTOAATENh JOKEH COOJIOAAThH
cilefyronme TpeOoBaHus:

- He cOO0IIaTh NMEePCOHAIBHBIC JaHHbIE pa0OTHHKA TPEThEH CTOPOHE 0€3 MMCEMEHHOTO COTIaCHs
pabOTHHKA, 332 MCKIIOYEHHEM CIIyuyaeB, KOrJa 3TO HEOOXOAMMO B LEIAX MPeaylNpekIeHUs
yIpO3bl JKU3HA U 3/I0pPOBBIO Pa0OTHUKA, a TAK)Ke B CIy4asx, YCTAHOBJICHHBIX (hefepalbHbIM
3aKOHOM;

- He COO0IIAaTh MEPCOHANBHBIC TaHHBIC PAOOTHHKA B KOMMEPUYECKUX IEJIsAX 0€3 ero MUChbMEHHOTO
corjiacus;

- IPeayNPEAUTD JIUII, MMOJIYYAIOIIUX EPCOHAIbHbBIE JaHHbIE PA0OTHHKA, O TOM, YTO 3TU JaHHbIC
MOTYT OBITh MCIIOJIH30BAHBI JIUIIH B LEJSAX, JJI KOTOPBIX OHH COOOIIEHBI, U TPEOOBATh OT 3THX
JIUI] TIOATBEPKJIEHUSI TOTO, YTO 3TO MPaBMIIO coOMtoeHo. Jluia, monydaronme nepcoHaibHbie
JlaHHbIE PabOTHUKA, 00s3aHBI COOIOATH PEXKUM CEKPETHOCTH (KoH(DUIeHInanpHOCTH). JlaHHOe
MOJIO’KEHUE HE paclpocTpaHsIeTcsl Ha OOMEH MePCOHAIBHBIMU JAHHBIMU PA0OTHUKOB B TIOPSTIKE,
YCTaHOBJICHHOM (pejiepaIbHbIMU 3aKOHAMH;

- paspematb JOCTyl K IEPCOHAJIbHBIM JIaHHBIM PpPAOOTHUKOB TOJBKO CHEIHMAIbHO
YIIOJJHOMOYEHHBIM JIMLIAM, OIPEAEICHHBIM IPUKA30M IO YYPEKICHHUIO, IPU 3TOM YKa3aHHbIE
JMIA JOJKHBI UMETh MPaBO MOJy4yaTh TOJBKO T€ MEPCOHAJIbHBIC JaHHBbIE PAOOTHUKA, KOTOpHIE
HEOOXOIUMBI /I BHIOJHEHUS] KOHKPETHBIX (QYHKIUII;

- He 3amnpamMBaTh MH(OPMAIMIO O COCTOSHUM 3/10pOBbS PAaOOTHMKA, 332 HCKIIOUEHHEM TexX
CBEICHMH, KOTOPbIE OTHOCATCS K BOIPOCY O BO3ZMOKHOCTHU BBIIIOJIHEHUSI pAOOTHUKOM TPYAOBOI

INZINIVIH

- TepelaBaTh IMEPCOHANbHBbIE JaHHbIE PAOOTHUKA MPEACTABUTENSIM PAOOTHUKOB B MOPSIKE,
yctaHoBlIeHHOM TpynoBeiM KoaekcoM, W orpaHuuuBaTh 3Ty WHGOPMAIMIO TOJIBKO TEMHU
NEPCOHAIBHBIMU JTaHHBIMH PabOTHUKA, KOTOPbIE HEOOXOIMMBI JJIsSl BBIMOJHEHHS YKa3aHHBIMU
NPEJCTaBUTENISIMU UX (PYHKIUH.

3.5.2. Hepe;laqa MNEPCOHAJIBHBIX JAHHBIX OT ACPIKATCIIA WK CTO HpCHCTaBHTCHCﬁ BHCHIHCMY
HOTpe6I/ITeJ'IIO MOXKET OOMYCKAaTbCSd B MUHHMAJIBHBIX o0beMax M TOJBKO B LOEIAX BBIIIOJIHCHUS
3aZla4, COOTBETCTBYIOIIUX 00BEKTUBHOM MMPpUYIHNHEC 060pa OTUX JAHHBIX.

3.5.3. Tlpu mepenade mepcoHaNbHBIX JTaHHBIX paOOTHHKA MOTPEOUTENsM (B TOM 4YHCIE U B
KOMMEpUYECKUX IeJIsX) 3a Mpelesibl OpraHu3aluu padoTojaTeNb He JOJDKEH coOo0IaTh 3TH
JTAaHHBIE TPEThEH CTOpPOHE 0€3 MUCBMEHHOIO COIacusi paOOTHHMKA, 32 MCKIIOYEHHEM CIIy4aes,
KOTJ]a 3TO HEOOXOMMO B LEJISAX MPEAYNPEKACHUS YIPO3bI KU3HH U 310pPOBbIO paOOTHHKA UITH B
Clly4yasiX, yCTAaHOBJIEHHBIX (e1epaIbHBIM 3aKOHOM.

3.6. Bce Mepbl KOHQHUACHIMATBLHOCTH MpH cOope, 00paboTKe M XpaHEHHHM MEPCOHAIbHBIX
JAHHBIX COTPYJHHMKA pAaCHpOCTPaHSIOTCS Kak Ha OyMaXkHble, TaK M Ha D3JICKTPOHHBIC
(aBTOMATU3UPOBAHHBIE) HOCUTETU HH(POPMAITHIH.



3.7. He pomyckaercs OTBeYaThb Ha BOMPOCHI, CBS3aHHBIE C Tepenavyeil MepCOHATbHOM
nHpopmanuu mo tenedony win daxcy.

3.8. XpaHeHHe NECPCOHAJIBHBIX NAHHBIX HOJDKHO MNPOUCXOAWTH B MOPAAKC, MCKIHOYAKOIICM HX
yTpaTty ujin uX HCIpPaBOMEPHOEC UCIIOJIb30BAHUC.

3.9. Ilpu npUHATHUN pEIICHUH, 3aTParuBaIONINX WHTEPEChl padOTHHKA, paboTOaaTENlh HE UMEET
IpaBa OCHOBBIBATHCSA HA MEPCOHAIBHBIX JAHHBIX Pa0OTHHKA, MOJYYEHHBIX HCKIIOYUTEILHO B
pe3ysibTaTe UX aBTOMATU3UPOBAHHONW OOPaOOTKH MM 3JICKTPOHHOTO ToiiydeHus. PaboTonarens
YUUTBHIBACT JTUYHbIE KauecTBa PaOOTHHKA, €T0 JOOPOCOBECTHBIN U 3(PPEKTUBHBIN TPY/I.

4. JlocTyn K mepcOHATbHBIM JaHHBIM
4.1. BayTtpennuii 1octyn (IOCTy BHYTPU OpraHU3aIum).
4.1.1. IIpaBo gocTymna K NepcOHaIbHBIM JaHHBIM COTPYIHUKA UMEIOT:

- 3aBEYIOLIUHN YUPEXKICHUEM,
- caM paOOTHUK, HOCUTEIIb TaHHBIX.
- IpyTu€ COTPYIHUKH OpraHU3aluy MpY BbIIOIHEHUH MU CBOMX CIIY’KEOHBIX 00S3aHHOCTEM.

4.1.2. IlepeyeHp aul], UMEIOLIUX JOCTYI K MEPCOHATBHBIM JIaHHBIM PAaOOTHHUKOB, OMpEIeNsaeTCs
IIPUKA30M 3aBEAYIOLIET0 YUPEKICHUEM.

4.2. BHewHuii 10CTyII.

4.2.1. K umciny MaccoBbIX MOTpeOHUTENEH MEPCOHAIBHBIX JAHHBIX BHE OpPraHM3allMM MOXHO
OTHECTH I'OCYJJapCTBEHHbIE U HETOCY1apCTBEHHbIE (PYHKIIMOHAIBHbBIE CTPYKTYPBI:

- HaJIOrOBbI€ MHCIIEKIUY;
- IPaBOOXPAHUTENBHBIE OPTaHblI,

- OpraHbl CTaTUCTUKH;

- CTPAaxOBBIE areHTCTBA;

- BOGHKOMATBhI;

- OpraHsl COLIMAJILHOTO CTPAXOBaHUS;

- IEHCUOHHbIE (POH/IBI;

- IO/Ipa3/IeJICHNs] MyHUIIMIIAJIbHBIX OPTaHOB YIIPaBJICHHUS,

4.2.2. Han30pHO-KOHTPOJIbHBIE OpPraHbl UMEIOT JIOCTYN K MH(GOpMAIUU TOJIHKO B cdepe cBoei
KOMITETCHIIHH.

4.2.3. OpraHu3anuu, B KOTOPbIE COTPYAHHK MOXET OCYIIECTBJIATh MEPEUHUCICHUS JCHEKHBIX
CpEaAcCTB (CTanOBI)Ie KOMITaHUH, HCTOCYAapPCTBCHHBIC IICHCUOHHBIC CbOHI[I)I, 6HaFOTBOpI/ITeHBHBIe
OpraHu3alliK, KPEJAUTHBIC YUPEKIACHUS), MOTYT IMOJYYUTh JIOCTYN K TEPCOHAIBHBIM JIAHHBIM
pabOTHHKA TOJIBKO B CIIydae €ro MUCbMEHHOTO Pa3pelieHHUsI.

4.2.4. lpyrue opranu3zanuu. CBefieHNs 0 pabOTarOIIEeM COTPYAHUKE UITH YK€ YBOJIEHHOM MOTYT
OBITh TPEIOCTABIICHBI JIPYrOil OpraHM3allid TOJBKO C IMHUCHBMEHHOTO 3ampoca Ha OlaHKe
OpraHu3aly, C TPUWIOKEHHEM KOIMUU HOTAPHAIBHO 3aBEPEHHOIO 3asBJICHUS pPaOOTHHKA.
[lepcoHanbHbIC JaHHBIE COTPYAHUKA MOTYT OBITH TPEIOCTABICHBI POJCTBEHHUKAM WU YICHAM
€ro CeMbHU TOJIBKO C MMCBMEHHOT'O Pa3peIleHusl CaMoro coTpynHuka. B ciyuae pa3Boja ObiBIIas
cymnpyra (Cympyr) MMEIOT MpaBO OOpaTUTHCS B OPraHU3AlMIO C MHUCbMEHHBIM 3alpoCcOM O
pa3Mepe 3apaboTHOM MmIaTel coTpyaHuKa 6e3 ero cornacus. (YK P®D).

5. 3amuTa nepcoHaANbHBIX JAHHBIX

5.1. Tloxg yrpo3oil win OMacHOCTBIO yTpaThl MEPCOHANBHBIX JAHHBIX MOHMMAETCS €AMHUYHOE
UM KOMIUJIEKCHOE, PEalbHOE WM IOTEHLHMAIBHOE, aKTUBHOE MIIM ITaCCUBHOE IIPOSBICHUE
3JIOYMBILJICHHBIX BO3MOXKHOCTEM BHEIIHUX WM BHYTPEHHUX MCTOYHUKOB YIPO3bl CO3aBaTh



HEONMArONPHUATHBIE COOBITUSI, OKa3bIBAaTh JECTAOUIU3UPYIOIIEe BO3JACHCTBHE HA 3alIUIIAEMYIO
nHpopMaIuto.

5.2. Puck yrpossl J00bIM HMH(OPMAIMOHHBIM pecypcaM CO3JAl0T CTUXUKHBIE OeacTBus,
JKCTPEMAJIbHBIE CHUTYyallud, TEPPOPUCTHYECKUE ICHCTBHS, aBapUM TEXHUYECKHX CPEICTB U
JUHUM CBSI3U, JpYrHe OOBEKTUBHBIE OOCTOATENbCTBA, A TAKXKE 3aUHTEPECOBaHHbIE U
HE3aNHTEPECOBAaHHBIC B BOSHUKHOBEHUH YIPO3bI JIMLA.

5.3. 3ammMra nepcoHaJIbHBIX JAHHBIX IPEACTABISAET COOOHM JKECTKO PETIaMEHTUPOBAHHBIN M
JUHAMHYECKH TEXHOJIOIMYECKHH IIPOLECC, MPEeAyNpEeXNAMUNi HapylIeHue IOCTYIHOCTH,
IIEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(UACHINATBLHOCTH MEPCOHAIBHBIX JAHHBIX U, B KOHEYHOM
cdere, 00ecHeuMBAIOUIMKA JOCTATOYHO HAASKHYIO 0€30MacHOCTh MH(POpPMALUU B Ipolecce
yIpaBJIEHYECKON U POU3BOACTBEHHOM AEATEIbHOCTH KOMIIAaHUH.

5.4. 3amuTa NepcOHANBHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOIO WX MCIIOJIb30BAHMS WU
yTpaTtbl JOJDKHA OBITh oOOecredeHa paboTomaTesieM 3a CUeT €ro CpeincTB B TOPSIKE,
YCTaHOBJICHHOM (heiepaibHbIM 3aKOHOM.

5.5. "Baytpennss 3amuTa".

5.5.1. OCHOBHBIM BHHOBHHKOM HECAaHKIIMOHUPOBAHHOT'O JIOCTyNa K MEPCOHAIBHBIM JIaHHBIM
SBIIICTCSI, KaK TMPaBUJIO, TEPCOHAI, pabOTAlOIMMA ¢ JOKyMEHTaMH U 0a3aMH JIaHHBIX.
PermameHnTarust 1octymna nepcoHana K KOH(DHISHITMAIBHBIM CBEACHHUSIM, JOKYMEHTaM U 0a3am
JAHHBIX BXOJUT B YHMCIIO OCHOBHBIX HalpaBlIEHUI OpraHU3allMOHHON 3alluThl MHPOPMAIUU U
npeaHa3HayeHa i pa3rpaHUYCHHs TOJTHOMOYUN MEXAY PYKOBOJIUTEISIMU U CIIELUATUCTAMU
OpraHH3aIiH.

5.5.2. JIns oOecnieueHny BHYTPEHHEH 3alUThl IEPCOHANIBHBIX JaHHBIX paOOTHUKOB HEOOXO0IMMO
coOII01aTh P Mep:

- OrpaHMuYEHUE M perjaMeHTalus cocTaBa pPaOOTHUKOB, (QYHKIMOHAIbHBbIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIINAIBHBIX 3HAaHUH;

- cTporoe u3dupareabHoe 1 000OCHOBAHHOE paclpeeseHue JOKYMEHTOB U UH(QOpMAaIMU MEXTy
paboTHUKaMU;

- palMOHAIBHOE pa3MeEIleHHe pabdo4yux MecT pabOTHHUKOB, IPU KOTOPOM HCKIHOYANIOCh Obl
OECKOHTPOJILHOE MCII0JIb30BaHKE 3alUIaeMOil MH(OpMaIHH;

- 3HaHHWE pPaOOTHUKOM TpeOOBAaHWU HOPMATHBHO - METOJMYECKUX JOKYMEHTOB IO 3alluTe
UH(POPMALIUU U COXPaHEHUU TalHBbI,

- HaJIMYAE HEOOXOJWMBIX YCIIOBHM B TOMEMICHWH s paboThl C KOHQUACHIIMATEHBIMU
JOKYMEHTaMH 1 0a3aMH JaHHbIX;

- ONpeAeTeHUE U perijaMeHTalusl coCTaBa pabOTHHMKOB, MMEIOLIUX IMPaBO J0CTyna (BXoAa) B
MOMEIIEHUE, B KOTOPOM HAXOJUTCS BRIYUCIUTENbHAS TEXHUKA;

- OpraHu3aIus MOPSIKA YHUUTOXKEHHSI HH(POPMAIIHH;

- CBOEBPEMEHHOE BBISBICHHE HAapYIIEHUs TpeOOBaHUN pa3pelIMTEIbHON CHUCTEMBI J0OCTYyMa
paboTHUKAaMU TOpa3AETICHHUS;

- BOCIUTaTeJIbHAas M pa3biACHUTENbHas paboTa ¢ COTPYAHUKAMHU I[OJpa3eieHUus 10
NPEIYNpPeXICHUI0 yTpaThl IIEHHBIX CBEIEHWH Tmpu pabore C KOH(MUACHIUATEHBIMU
JIOKYMEHTaMH;

- He JIOMYCKaeTcsl BbIJaya JIMYHBIX JIeJ COTPYAHHUKOB Ha pabodne MecTa PYKOBOAMTENEH.
JluuHble Jiena MOTYT BbIJaBaTbcs Ha paOouyhMe MecTa TOJNBKO TE€HEPAIbHOMY JTHPEKTOpY,
pabOTHUKaM OT/ieNa MepcoHala U B UCKIIOUUTENbHBIX CIIydyasiX, 10 MUCbMEHHOMY Pa3peIIeHUI0
reHepalIbHOTO AUPEKTOPA,

- PYKOBOJUTEIIO CTPYKTYPHOI'O MOJpa3/ieieHus. (Hanpumep, Npu MOATOTOBKE MaTEpUaNoB s
aTTecTalluy pabOTHUKA).



5.5.3. 3ammTa nepcoHaJbHBIX JAHHBIX COTPYIHHMKA Ha JIEKTPOHHBIX HOCUTENAX. Bce mamnkwu,
coJlepiKallie TIepCOHaJbHbIe HaHHbIE COTPYIAHHUKA, JOJDKHBI OBITH 3alUIICHBI IapoJieM,
KOTOPBII CcOOO0IAeTCs PYKOBOJUTEIIO CIYXKOBI YIPAaBICHUS NEPCOHATOM H PYKOBOIUTEIIO
City’k0bl HTH(POPMAIIMOHHBIX TEXHOJIOTUN

5.6. "Bremusas 3ammra.

5.6.1. nsa 3amuThl KOH(MUICHIMATBLHONH WHOOpPMAIMK CO3JAIOTCS  IIeJICHANPABICHHbIE
HEOJIAronpusTHBIC YCIOBUS W TPYIHOIPEOJOJUMbIC MTPEMSATCTBUS JJIA JIMIA, MBITAIONIETOCs
COBEPIINUTHh HECAHKIIMOHUPOBAHHBIN JIOCTYI B OBlIaJieHne nHpopmanuei. Llenpro u pe3yabraTrom
HECAHKIMOHUPOBAHHOTO JOCTyNMa K HH()OPMAIMOHHBIM pEecypcaM MOXKET OBIThb HE TOJIBKO
OBJIaJIcHHE ILIEHHBIMH CBEACHHSIMHM M HMX HCIOJL30BaHUWE, HO W HUX BHIOU3MEHEHHE,
VHUUYTOXKCHUE, BHECCHHE BHUpPYCa, IMOJAMEHAa, QanbcuuKanus COACpKAHUS PEKBU3UTOB
JIOKYMEHTa U JIp.

5.6.2. Ilox mOCTOPOHHUM JIMLIOM MOHUMAETCS JII000€ JIMLO, HE UMEIOIIEE HENOCPEICTBEHHOTO
OTHOUICHUS K JEATEIBHOCTH KOMIIAaHHH, MOCETHTENM, PAaOOTHUKU IPYTrHUX OpPraHU3AIlMOHHBIX
cTpykTyp. [locTopoHHME JnIa HE AOJKHBI 3HATH pacnpeaesncHue GyHKIHH, pabodne IpoLeccsl,
TEXHOJIOTUIO COCTaBJICHUS, OOPMIICHHUS, BEJCHUS U XPAaHEHHs JOKYMEHTOB, JIeJI U Padodnx
MaTepuaioB B OTAENE IIEpCOHAA.

5.6.3. [lnsa obecrieueHusl BHEIITHEW 3alIUThI MEPCOHAIBHBIX JTaHHBIX COTPYAHHKOB HEOOXOIMMO
co0Jr01aTh sz Mep:

- IOPSJIOK IIPUEMa, YUeTa U KOHTPOJISI IeATEIIbHOCTH ITOCETUTEEH;

- IIPOITYCKHOM pEXXUM OpraHu3aluu;

- YY€T ¥ MOPSAO0K BblJauu yJIOCTOBEPEHMIA;

- TEXHUUYECKNE CPEJCTBA OXPAHBI, CUTHAJIN3ALINN;

- IOPSJIOK OXPaHbl TEPPUTOPUH, 3aHUI, TOMEIIEHNUN, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHHUs K 3aluTe MH(pOpMAIMU MPU HHTEPBBIOMPOBAHUM U colecenoBaHusX. 5.7. Bee
JUIa, CBSA3aHHBIE C IMOJY4YeHHEM, O0OpabOTKOW M 3alUTON MEpPCOHAJBHBIX JIAHHBIX, 00sS3aHbI
HOJNKCaTh 00513aTENLCTBO O HEpa3IJIAIEeHUH TEPCOHANBHBIX TaHHBIX PAOOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEPCOHANIbHBIE JaHHBIE 003 TUUHBAIOTCS.

5.9. Kpome Mep 3amuThl NEPCOHAIBHBIX JAHHBIX, YCTAaHOBJIEHHBIX 3aKOHOJATENILCTBOM,
paboronareny, paOOTHUKM M HMX HPEICTaBUTEIM MOTYT BbIpaOaThiBaTh COBMECTHBIE MeEpbI
3aIUTHI IEPCOHATIBHBIX JAaHHBIX PAOOTHUKOB.

6. IIpaBa u 00s13aHHOCTH pa0OTHUKA

6.1. 3akperuieHne mpaB paOOTHHUKA, PEraMEHTUPYIOIIUX 3aIIUTy €ro MepCOHAJIbHBIX JAaHHBIX,
o0ecrieunBaeT COXPaHHOCTh TOJTHOW U TOYHOU MH(GOPMAIIUU O HEM.

6.2. PaGoTHWKM W WUX TMPEICTABUTEIN JOJDKHBI OBITh O3HAKOMJIEHBI TIOJI PACIUCKY C
JIOKYMEHTaMH OpraHHu3alli, YCTAaHABIUBAIOIIUMHU MOPSIOK 00pabOTKH MEePCOHATBHBIX JTaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTAX B ATOM 00IacTH.

6.3. B menax 3amuThl NEPCOHANBHBIX JaHHBIX, XPAHAIIMXCS Y paboToaarens, pabOTHUK UMeeT
paBo:

- TpeOOBaTh UCKIIIOYSHUS WM MCTIPABIICHUS] HEBEPHBIX MJIM HETIOJHBIX TEPCOHATBHBIX JTaHHBIX.

- Ha cBOOOJHBIN OecrjaTHBIA JOCTYNl K CBOMM IE€PCOHAJIbHBIM JIaHHBIM, BKJIIOYas MpaBO Ha
NOJydeHHUEe KOMUHU JII00OW 3amucH, COAEprKalleld NepCOHalbHbIE IaHHBIC, - IEpPCOHAIbHBIC
JTAaHHBIE OLIEHOYHOI'O XapakTepa AONOJIHMUTH 3asBICHUEM, BBIPAXKAIOUIMM €ro COOCTBEHHYIO
TOYKY 3PCHUS;

- OINpEeAeNATh CBOUX IPEACTAaBUTENEH I 3aIUUTHl CBOMX IIEPCOHAIBHBIX JAaHHBIX; - Ha
COXPAHEHHUE U 3AIIUTY CBOCH JINYHON U CEMEMHON TaliHBI.



6.4. PaboTHUK 00s3aH:

- mepedaBaTh  pa0OTONATENI0 WJIM €ro  MPEICTABHTENI0  KOMIUIGKC  JOCTOBEPHBIX,
JOKYMCHTUPOBAaHHBIX TEPCOHAIBHBIX JIAHHBIX, COCTaB KOTOPBIX YCTaHOBJIICH TpYHIOBBIM
Koaekcom PD.

- CBOEBPEMEHHO COO0IIATh padoTOAaTEI0 00 N3MEHEHUHU CBOUX MEPCOHATBHBIX JTAHHBIX

6.5. PabGorHuku craBsaT paboTonmarens B HM3BECTHOCTh 00 HW3MEHEHHMH (aMUJIMH, HMEHH,
OTYECTBA, AAThl POXKACHMS, UYTO IOJYy4YaeT OTPaKEHHWE B TPYAOBON KHMI)KKE Ha OCHOBAaHUU
MPEJICTABICHHBIX JOKYMEHTOB. [Ipn HEOOXOAMMOCTH W3MEHSIOTCS JaHHble 00 00pa30BaHUU,
npodeccuu, CrenuaaTbHOCTH, TPUCBOCHUN HOBOTO pa3psa U mp.

6.6. B mensx 3amuThl 4acTHOW JKM3HU, JUYHOM M CEMEHHON TalHbI PaOOTHUKH HE JOJDKHBI
OTKa3bIBaThCSI OT CBOETO TpaBa Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX TOJBKO C UX COTJIACHUSA,
MOCKOJIBKY 3TO MOXET MOBJIEYb MPUUYNHEHUE MOPAILHOTO, MATEPHAIILHOTO Bpe/a.

7. OTBETCTBEHHOCTD 32 pa3rialieHue KOH(puaeHuaIbHoi HHPOPMaLlUH, CBA3AHHOCTEH ¢
NEePCOHAJIbHBIMH 1aHHBIMH

7.1. IlepcoHanbHas OTBETCTBEHHOCTb - OJHO M3 TIJaBHBIX TpPeOOBaHUN K OpraHu3aluu
(YHKLMOHUPOBAHUS CUCTEMbI 3alUTHl MEPCOHAIBLHOW MH(POPMALMU U 0053aTENBHOE YCIOBUE
obecnieyeHnst 3PPEKTUBHOCTH STON CHCTEMBI.

7.2. WOpumudeckne u (uU3MYECKHE JHUIAa, B COOTBETCTBUM CO CBOMMH TOJHOMOYHSIMH
BIajeomue uHbopMaluMendn o TrpakaaHax, MONy4yalollue U UCHOJb3YIOIIHUE e, HECyT
OTBETCTBEHHOCTh B COOTBETCTBUU € 3aKOHOJATENbCTBOM Poccuiickoin denepannu 3a HapyluIeHUe
peKMMa 3alUThI, 00Pa0OTKHU U MOPSIIKA UCIIOJIb30BaHUs ATON HHPOpMAIUH.

7.3. PykoBoauTeNnb, pa3pellalouiiil JOCTyN COTPYAHHKAa K KOH(QUIAEHIMAIbHOMY IOKYMEHTY,
HECET NEPCOHAIBHYIO0 OTBETCTBEHHOCTD 3a JAHHOE pa3pelleHNUE.

7.4. Kaxnablii COTPYAHMK OpraHu3allid, TONYYaroIluid A paboThl KOH(UIEHIMAIbHBIN
JOKYMEHT, HECeT €IUHOJMYHYK0 OTBETCTBEHHOCTbH 3a COXPAaHHOCTb HOCHUTENS U
KOH(HICHIIMAIBHOCTH WH(OpMAIUH.

7.5. Jlunia, BUHOBHBIE B HApyLIEHUU HOPM, PETYIUPYIOUIUX MOTydYeHHE, 00pabOTKy M 3aIlUTy
NEPCOHAIbHBIX  JaHHbIX pabOTHHMKA, HECYyT JUCHUILUIMHAPHYIO, aJIMUHHUCTPATUBHYIO,
IpaXkJJaHCKO-TIPaBOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHU C (helepaibHbIMU
3aKOHaMH.

7.5.1. 3a HeWCHoOJIHEHHWE WJIM HEHaJJIeKallee WCIOJHeHHEe pPa0OTHUKOM 10 €ro BHUHE
BO3JIO)KEHHBIX Ha HEro OO0S3aHHOCTEW MO COOJIOIEHUIO YCTAHOBJIEHHOTO TMOPsAKa paboThI CO
CBEICHMSIMH  KOH(QHACHIMATBHOTO  XapakTepa  paboTojareib  BOpaBe  MPUMEHSTHh
npeaycMoTpeHHbie TpynoBsiM KogekcoM TUCIUITIIMHAPHBIEC B3bICKAHUS.

7.5.2. JIOIKHOCTHBIE JIMIIA, B 00S3aHHOCTh KOTOPBIX BXOJUT BEICHHE TMEPCOHATBHBIX JTaHHBIX
COTPY/AHHUKA, 0053aHBl 00ECIEYUTh Ka)KIOMY BO3MOKHOCTh O3HAKOMJIEHHUS C JIOKYMEHTaMHU M
MaTepuaiaMH, HEMOCPEICTBEHHO 3aTparvBaloIllMMU €ro IpaBa U CBOOOBI, €CIM HHOE He
IOpeIyCMOTPEHO 3aKOHOM. HemnpaBoMepHbIf OTKa3 B TNPEJOCTaBICHUHM COOpPaHHBIX B
YCTaHOBJIEHHOM TOpSJKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE TPEJOCTaBICHHE TaKHUX
JOKYMEHTOB WJIM HWHOH HWHPOpPMALMU B CIydasiX, IPEeIyCMOTPEHHbIX 3aKOHOM, JHOO
MPEIOCTABJIEHUE HEIMOJIHOM HWJIM 3aBeOMO JIOKHOW HMH(pOpMAlMH - BJIEYET HAJOKEHUE Ha
JOJDKHOCTHBIX JIMLl aJMMHUCTPAaTHBHOTO miTpadga B pasmepe, omnpeaensiemoM Kopekcom 00
aJIMUHUCTPATUBHBIX IIPABOHAPYIICHUSAX.

7.5.3. B cootBercTBUH C I'parknanckuM Koaekcom yniia, HE3aKOHHBIMU METOJAaMH TIOJTyYUBLINE
MH(POPMALIMIO, COCTABISIONIYI0 CIYKEOHYIO TalHy, 00s3aHbl BO3MECTUTh IPUUYMHEHHBIE
yOBITKH, IPUYEM Takasi >k€ 00s13aHHOCTh BO3JIaraeTcsi ¥ Ha paOOTHUKOB.



7.5.4. YTonoBHast OTBETCTBEHHOCTD 3a HApYILICHHE HEMPUKOCHOBEHHOCTH YaCTHOW KHU3HH (B TOM
yycje HE3aKOHHOE COOMpaHUe MM PpaclpOCTPaHEHUE CBEACHUH O YacTHOM JKU3HU JIMIa,
COCTABIISIIOLIETO €ro JUYHYI0 WIM CeMEHHYI0 TaifHy, 0e3 ero corjacus), HEIpaBOMEPHBIH
JOCTYIl K OXpaHseMOH 3aKOHOM KOMIIbIOTEPHON HH(pOpMalMK, HENPABOMEpPHBIH OTKa3 B
IPEOCTaBICHNH COOPAHHBIX B YCTAaHOBJICHHOM MOPSAKE TOKYMEHTOB M CBEICHMH (€CIH 3TH
JeSIHUS NPUYMHWIM BpeJl MpaBaM U 3aKOHHBIM MHTEpecaM TIpaX</aH), COBEPILEHHbIE JIMIIOM C
UCTIOJIb30BAHUEM CBOETO CIIY)KEOHOTO TOJIOKEHHUSI HaKaszbIBaeTcsl mTpadom, JIMOO JHUIICHUEM
[paBa 3aHUMAaTh OIPEJIEIEHHbIEC JOJDKHOCTH WM 3aHUMATbCs OINPENEICHHON AEATeNbHOCTHIO,
60 apectoM B cooTBeTcTBHM ¢ YK PO.

7.6. HenpaBOMEpHOCTb JE€ATEIBHOCTU OPraHOB T'OCYAAPCTBEHHOW BJIACTHU M OpraHU3alMil 10
cOOpy W WCIONB30BAaHUIO MEPCOHAIBHBIX JAaHHBIX MOXET OBbITh YCTAHOBJICHA B CYAcOHOM
MOPSIZIKE.
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